
	
 
Submission & Content Guidelines 
The Virginia Masonic Herald is the official publication of the Grand Lodge, A.F. & A.M., 
of Virginia. Our redesigned magazine blends tradition with modern storytelling and 
photography to reflect the vibrancy of Freemasonry in the Commonwealth. Every Mason 
has a story to tell—and we invite you to contribute. 
These guidelines ensure submissions meet professional standards, making the Herald 
inspiring, consistent, and engaging for all Brethren. 
 

 
How to Submit 

• Email all submissions to: vmheditor@glova.org 
• Mail (if necessary): 

The Virginia Masonic Herald 
c/o Grand Lodge of Virginia 
4115 Nine Mile Road, Richmond, VA 23223-4926 

Submissions may be edited for clarity, length, or style. All published material becomes the 
property of the Grand Lodge, A.F. & A.M., of Virginia. 
 

 
General Submission Deadlines 
To ensure timely review and production, please submit content by the following dates: 

1. Last week in November – for the Spring Issue 
2. Last week in March – for the Summer Issue 
3. Last week in July – for the Fall Issue 

Note: Late submissions may be considered for future issues. 
 

 
Written Content 

• Style & Tone: Clear, respectful, and written for a general Masonic readership. Avoid 
jargon where possible. 

• Length: 
o Feature stories: 500–1,200 words 
o Lodge news or event recaps: 150–300 words 
o Reflections/essays: 300–800 words 

• Format: Submit text as Word documents (.docx) or plain text in the body of an 
email. 

• Accuracy: Include full names, lodge numbers, dates, and locations. Double-check 
spellings and titles. 



	
Lodge Notation 
When identifying a lodge, please follow this format: 
[Lodge Name] No. XX (City/County) 

• Do not use the word “Lodge” in the name. 
• Always include the lodge number. 
• Place the city or county in parentheses. 

Example: Staunton No. 13 (Staunton) or Westmoreland No. 212 (Westmoreland). 
Member Titles 
When listing a Brother, include office suffixes only (not full Masonic titles). 
Acceptable examples: 

• John A. Smith, P.M. 
• Robert B. Jones, P.D.D.G.M. 

 
 

Photography & Images 
High-quality visuals are essential to the Herald’s redesigned format. 

• Preferred Format: JPEG or PNG 
• Resolution: Minimum 300 dpi (at least 1 MB file size). Smartphone photos are 

acceptable if taken in good lighting and not zoomed. 
• Orientation: Landscape preferred for full-page or spread use; portrait for individual 

profiles. 
• Content: 

o Action and candid photos are more engaging than posed “lineups.” 
o Include close-ups of people, as well as wide shots for context. 
o Ensure everyone pictured is appropriately dressed in Masonic or formal attire 

when representing the Craft. 
• File Labeling: Please name files with lodge name, event, and date (e.g., Norfolk No. 

1 (Norfolk)_Installation_2025.jpg). 
• Captions: Provide a brief description of who/what is pictured (full names when 

possible). 

  



	
 

 
Rights & Editorial Discretion 

• All submitted materials become the property of the Grand Lodge of Virginia. 
• No compensation is provided for submissions. 
• The Editor reserves the right to edit, shorten, or decline submissions. 
• Materials may also be referred for other Grand Lodge communication needs. 

Note: Not all submissions may be used in the issue submitted. Content may be held for later 
publication or referred to the Committee on Communications for use in other Grand Lodge 
platforms (digital, presentations, or archives). 
 

 
Quick Checklist Before Sending 

• Is your text clear, accurate, and within word limits? 
• Have you properly formatted lodge names and numbers? 
• Have you included office suffixes (P.M., P.D.D.G.M., etc.) where applicable? 
• Are names, dates, and lodge details correct? 
• Are your photos high-quality, labeled, and captioned? 
• Have you included your name and contact information? 

 
 

Together, We Tell Our Story 
Your contributions ensure the Virginia Masonic Herald reflects the breadth and depth of 
Freemasonry in our Commonwealth. By following these guidelines, you help us preserve 
tradition, celebrate our Brotherhood, and inspire future generations. 
  



	
 
Feature & Department Submission Template 
For in-depth stories, reflections, and recurring features (500–1,200 words). 
Send completed submissions to vmheditor@glova.org. 
 

 
Contributor Information 

• Full Name: 
• Lodge (format: Name No. XX (City/County)): 
• Office Suffix (if applicable): [e.g., P.M., P.D.D.G.M.] 
• Contact Email/Phone: 

 
 

Article Details 
• Proposed Title/Headline: 
• Type of Submission (check one): 

o ☐ Feature Article (in-depth story or profile) 
o ☐ Essay/Reflection (Our Obligation) 
o ☐ Recurring Section (choose from below) 

• Summary/Purpose of Story (2–3 sentences): 
(Why this story matters, and why you are writing it.) 

• Full Article Text (500–1,200 words for features; 300–600 words for recurring 
sections): 
(Paste or attach document.) 

 
 

Photography & Supporting Materials 
• Photos Attached (file names): 
• Captions (who/what is pictured): 
• Other Materials (timelines, quotes, documents, etc.): 

 
 

Submission by Section 
Labor and Refreshment (Front Section) 

• The Querry: Answer a statewide question with 300–500 words and a photo if 
possible. 

• Who Comes There?: Profile a Mason of exemplary service (bio details, 2–3 quotes, 
portrait). 



	
• Herald History: Tie a past Herald story or Virginia Masonic history to today (max 

600 words). 
• Why I…: A personal reflection (400–600 words) beginning with “Why I…” 

(e.g., Why I serve). Include a portrait. 
• Brother’s Gear: Highlight Masonic regalia, vendors, or items of interest with 

photos. 
• Ask, Seek, Knock: Explain a misunderstood Masonic element or tradition (400–600 

words, visuals encouraged). 
 

 
Feature Articles (Middle Section) 

• Richly told stories (500–1,200 words) about lodges, members, events, or history. 
• Use quotes, narrative detail, and strong photography. 
• Aim for “magazine-quality” readability and wide appeal. 

 
 

In the Quarry (Lodge News) 
• Celebrate lodge activities, community service, veteran recognition, or charitable 

work. 
• Submissions: 200–600 words with 1–3 photos. 
• Focus on storytelling (what happened, who was impacted, why it mattered). 

 
 

Between the Points  
• The “Grand Lodge bulletin board” of sorts. 
• Include Grand Lodge updates, Grand Annual Communication (GAC) recaps, 

program highlights, and leadership notes. 
• Submissions should be informative, concise, and official in tone (200–600 words). 

 
 

Committed to Charity 
• Profile a donor or supporter of Masonic causes (e.g., MAHOVA, scholarships, 

charitable funds). 
• Focus on the person’s story: why they give, what inspires them. 
• Submissions: 300–500 words + portrait photo. 

  



	
 

 
In Thy Youth 

• Spotlight one Masonic youth organization (Job’s Daughters, DeMolay, Rainbow 
Girls). 

• Provide a brief update (250–400 words) on activities, programs, or impact. 
• A sidebar will summarize the other two groups not featured. 

 
 

Welcome Home 
• A resident profile from the Masonic Home of Virginia (MAHOVA). 
• Capture life story, experience at MAHOVA, and personal reflections. 
• Submissions: 300–600 words + strong portrait. 

 
 

Our Obligation 
• A reflective essay (500–800 words) from a Mason about personal experiences, 

values, or insights. 
• Style should evoke warmth and resonance, like Southern Living or Garden & Gun. 

 
 

In the Archives (Inside Back Cover) 
• Share a photo or artifact from the Grand Lodge archives. 
• Provide a short writeup (max 250 words) explaining its historical significance. 

 
 

Checklist Before Sending 
• Story fits word count for its section. 
• Lodge formatted as Name No. XX (City/County). 
• Contributor name and office suffix provided. 
• Photos high-quality, labeled, and captioned. 
• Purpose/summary included to guide editorial review. 

 


