
	
 

Quick Reference Guide for Submissions 

General Submission Deadlines 
• Spring Issue: Last week in November 
• Summer Issue: Last week in March 
• Fall Issue: Last week in July 

Formatting Rules 
• Format lodge names as: Name No. XX (City/County). Example: Staunton No. 13 (Staunton). 
• Do not use the word 'Lodge' in names. 
• Member names should include office suffixes only (P.M., P.D.D.G.M., etc.). 
• Keep lodge news 150–300 words; features 500–1,200 words. 

Photo Checklist 
• Submit JPEG/PNG at 300 dpi (500K minimum, prefer 1 MB size or larger). 
• Action/candid photos preferred over posed lineups. 
• Ensure proper attire when representing the Craft. 
• Label files clearly: LodgeNameNo.City_Event_Year.jpg. 
• Provide captions with full names and context. 

Submissions 
Send articles and photos to: 
Email: vmheditor@glova.org 
Mail: The Virginia Masonic Herald 
c/o Grand Lodge of Virginia 
4115 Nine Mile Road, Richmond, VA 23223-4926 

Remember 
Not all submissions may be published immediately. Content may be held for future issues or 
referred to the Committee on Communications for other Grand Lodge uses. 


